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This Report gives information of Number of Bills, Total Bills, Bills in process , Bills Cancelled , Bills 
Approved, Ageing of bills, Net Amount, Gross Amount, Etc.  Based on User selections like HOA & DDO.  
 
On openning the report , we can see the below Screen. 
 

 
 
 
When user click on Design View (Arrow Symbol) on the top right corner, report switches to design pane 
and below screen gets displayed. 
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Now if User right clicks on the table(CrossTab in this case), user gets the context menu displayed as 
shown below: 
  

 
 
 
 
Now click on Maximize option (Arrow Symbol) to see the detailed view of the report element(CrossTab 
here).  
 

 
 
 
In the above image, you can see the Measures, Colums, Rows and Datasets in use for the selected report 
element. 
 
Now user can drag and drop the dimensions/measures. Measures into Measures  & Dimension into 
Rows. 
 
If user want to apply Filters, please minimize the report element view. click on Filter Pane as shown in 
the below screen  
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Note: Filter can only be applied on Dimensions and cannot be applied on Measures. 
 

 
 
 
 
Bill Number is used as a filter as shown in the below screen: Likewise multiple filters can be added to the 
report,  
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Note: When ever the user doesnt see the latest values, he can click on Refresh button and see the latest 
result set ash shown in the below  screen. Brown box indicates  refresh button   
 

 
 
 
 
Note : For more options like Totals, Percentage, Bookmarks, Data downloads in CSV &Microsoft Excel 
Sheets.  please refer below. 
 
When user clicks on Maximize option, below options are displayed  
 
 
Totals :   
 
When user clicks on eye symbol it shows Totals (Arrow Symbol) as per below screen.   
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Percentage, Average, Difference & Custom Calculations :  
 
If user wants to see Percentage, Average, Difference & create Custom Calculations, please click on +/- 
symbol as shown below.  
 
 

 
 
 
Sort : 
 
If user wants to sort , he can select the option as shown below:  
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Number Format :  
 
If user wants  Number Formatting, he can click on the icon shown in the red box in the below screen. 
 
 

 
 
 
Rank : 
 
If user wants  Ranking,  please click on the icon in the red box as shown below: 
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Change Chart Type : 
 
If user wants to  change the Chart type, Green Box indicates Change chart Type option. 
 

 
 
 
Export the records : 
 
If user wants to download the data in CSV or Microsoft XLS, Blue Box indicates Export the records 
option. 
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Note: Once user select Export the records option below screen will displayed where we have options: 
Aggregated and  Detailed 
 

 
 
 
 
Bookmark : 
 
We can save the modifications done to the report as a Bookmark. Shown in below screen. 
 

 
 
 
 
 
 
 
 
 


